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ITOJIOKEHHUE
0 CTPYKTYPHOM NOApa3aeieHHH
«AIMHHHCTPaTHBHO — X035IHICTBEHHAS YaCThbY
KnpoBckoro o6i1acTHOro rocynapcTBeHHOro GIOIKETHOTO yUpeskIeH s
CONHAILHOrO 00cay:kuBaHua «CoBeTCKHIl JOM-HHTEPHAT»

1. OBIIME TTOJIOXXEHK A

1.1. Tlonoxenne o CTPYyKTYpHOM IIOApa3NeNieHHH «AIMHHHCTPATHBHO —
XO35HCTBEHHAS  YacTby (nanee-ITomoxenune) Kwuposckoro  o6iacTHOro
rOCYIapCTBEHHOTO OFODKETHOTO YUPEKIEHHU COIL[HAIBHOTO  OOCITYy)KWBaHHS
«CoBeTcKkuid  IOM-MHTEpHAT (mamee VYupexneHHe) SBISETCS  JIOKATbHBIM
HOPMATHBHBIM aKTOM YUpEXIEHWs, KOTOPhIH OIpeleNseT MOpSAOK CO3TaHUS
MOIPa3/Ie/ICHUs B CTPYKTYpe YUpeKAeHHUs, 3a1aul U QYHKLUK IOApa3/eTIeHHUs, ero
npaBa U 00sA3aHHOCTH U B3aHMOOTHOLICHUS C APYTHMH II0Apa3IeeHHSMI.

1.2. AnMHUHHCTPaTHBHO-XO3AHCTBEHHAs  4acTh  SBJIAETCA  CTPYKTYDPHBIM
noJapasfiesieHueM YUpeIeHus.

1.3, HemocpencteenHoe  pyKOBOICTBO — AESTENBHOCTBIO  aIMHHHCTPATHBHO-
XO3AHCTBEHHO! YaCTH OCYIIECTBIAET 3aMECTHTENb IUPEKTOPA IT0 OBIIHM BOIPOCaM
VYupexaenus.

1.4. B mrTatHO — JOMKHOCTHOM COCTAB aIMHHHCTPATHBHO-XO3SHCTBEHHON 4YacTH
BXOZAT: IUPEKTOp, 3aMECTUTE/Ib AUPEKTOPA 110 OOIIMM BOIPOCaM, IOPUCKOHCYIIET,
IJIaBHBIA OyXrairep, 3aMeCTHTENb TTABHOTO Oyxranrepa, SKOHOMHUCT, Gyxramrep,
AE€JIONIPOU3BOIUTENb, CHCTEMHBIN aIMUHUCTPATOD, CIIEIUATHCT 10 OXPaHe TPYa,
CIELHAMCT [0 IPOTHBONOXAPHOH Npo(HIaKTHKe, CIELMHAIMCT 110 MEPCOHANY,
UH)KEHep, 3aBenyrollui oTaeneHHeM (BepxoummkeMse), KIaIOBIIUK, BOIUTENH
aBTOMOOMIIS 1 Kiacca, MaIMHKCT (Koyerap) KOTENbHOR 3 paspsa, 3MeKTPOMOHTED
10 PEMOHTY H OOCIY)XMBaHHIO >JIEKTPOOOOPYHOBaHWsS 5 paspsga, MOICOOHBIH
pabounii, Baxrep, ybopiuuk ciryxeGHEIX IToMelnenuit 2 paspsa, cTopox 1 paspsia
pabouHii 10 KOMILTEKCHOMY 00CITyKHBaHHIO ¥ PEMOHTY 31aHuit 3 paspsia, Mayap 4
paspsza.

1.5.  AIMHHUCTPaTHBHO-XO3SHCTBEHHAs 4acTh B  CBOeH  JeATeNBHOCTH
PYKOBOJICTBYETCS:

e Koncrutynueit Poccuiickoit @enepanui;

e ['paxpanckuM kojexcoM Poccuiickoit ®enepanuu;



o ®DenepalbHBIM 3aKOHOM oT 28.12.2013 Ne 442-®3 «O commansHOM
obcimyxuBanuu rpaxaad B Poccuiickoit Oeneparuny;

* llocranosnennem mpaBuTesbeTBa Kuposckoit o6macts ot 25.06.2019 No 343-I1
«O06 yTBep)KIEHWH MOPSIKA IIPEIOCTABIEHUS COLMUATBHBIX YCIIyT IIOCTaBIIHKAMH
COLMAIIBHBIX yenyr B Kuposckoit obmactuy (¢ u3MeHeHUsIMH);

* 3axoHoM Poccuiickoit @enepaunn ot 07.02.1992 Ne 2300-1 «O sarmute paB
OTpeOHuTENeH»;

* 3akomoM Kwuposcko#t obmactn ot 28.12.2014 Ne 469-30 «O commansHoMm
o0cIy)KuBaHUH rpaxkaaH B Kuposckoit o6macTiy;

* 3akonom Kuposckoit obmactu ot 02.11.2007 Ne 183-30 «O6 OpraHu3aluy U
OCYIICCTBICHHH IESTENBHOCTH IO OIeKe H MONEeYHTENsCTBY B KHPOBCKOI
obmacTuy;

* @epepanbHbIM 3aK0HOM Poccuiickoit @eneparuu ot 02.07.2002 No 1381-1 «O
TICUXMATPUIECKON MIOMOILIK U FApaHTHX IIPaB IIPU €& OKa3aHUm»,

* QenepaibHbIM 3aK0HOM Poccuiickoit ®enepanun ot 24.11.1995 Ne 181- @3 «O
COLMAIBPHOMN 3allliTe HHBAMI0B B Poccuiickoit Meneparumy;

e JlpyriMd HOpPMATHBHBIMH IIPaBOBBIMH aKTaMH PoccHiickoii Deneparnumy,
Kuposcko# obacTy, IpukasaMu u pacropsuKeHHSIME MHHHCTEPCTBA COLHAIBHOIO
pasBuTHs 1o Kuposckod obnmact, npukazamu OUpeKTopa YupexaeHus,
JOIDKHOCTHBIMU ~ MHCTPYKIMAMM ~ DabOTHHUKOB, YTBEPIKICHHBIMH IHPEKTOPOM
Yupexaenus, HactosAuum [TonoxxerueM u YeraBow.

2. OCHOBHBIE 3ATAYM U ® VHKIUU ITOAPA3IEJIEHU A

OcHOBHBIMHE 331a9aMt U GYHKIUSIMHE J€STeNTEHOCTH IONPA3NENCHHS SBISIOTCS
CIEeAYIOIIHE:
2.1. Obuee ynpapieHHe CTPYKTYPHBIMH ITOAPA3IEICHASIMA YupexneHus.
2.2. KoHTposb ¥  KOOpHMHALUS  [ESTENBHOCTH  paboTHI CTPYKTYPHBIX
TIOpPAa3IelIeHul YUpexKaeHus.
2.3. Opranusanus paboThI IO BEACHUIO GyXTaITepeKoro yuera YapexxaeHus.
2.4. Opranusanus  paboThl 1O obecHedeHuIo  YupexneHus KaJpaMHu,
CIIeUANHCTaMH, TPEOYEMBIX KBaTH(DHUKAIHIA.
2.5. Henocpezncrsennoe ynpasnenue paGOTHUKAMHI CTPYKTYPHBIX [I0/Ipa3aeIeHui.
2.6. VYmpaBneHHe B COOTBETCTBHH C 3aKOHOZATEILCTBOM BCEMM  BHIAMHE
JIEATEIEHOCTH Y UpeXICHuUS.
2.7. OcyIecTBIeHHEe MEP MO CO3MAHHIO OE30NACHBIX U OJArONMPUATHBIX YCIOBHiL
TpyZa pabOTHUKOB YUpeKIeHHUS.
2.8. Opranusauys NpaBUIbHON TEXHHIECKOH SKCIIIyaTaluy 3MaHHH, COOPYKEHHMH,
obopymoBaHus, ceTel, KOMMYHHKaUW#W U IIOIJEp)KaHHE WX B MOCTOSHHOIN
3KCMTyaTallHOHHOH FOTOBHOCTH; CHCTEMATHYECKOE IIPOBEIEHHE TEXOCMOTPOB.



2.9, Opranun3arnus MPOBEJCHUS KallUTAIBHOTO, TEKYILETO,
NPOQHIAKTHYECKOTO PEMOHTA 3[AHUM, COOPYKEHHIA, 00OpynOBaHus, KOHTPOIb 3a
Ka4eCTBOM BBIIOTHEHHBIX pabor.

2.10. OGecrieuenne CTpOroro CoGMIONEHHS MPAaBHI IO OXpaHe TpyZa W TeXHHKE
0e30I1aCHOCTH U TEXHUYECKOH 9KCILTyaTaluu 060pyI0BaHuS 1 npubopoB.

2.11. OGecneuenne YupekaeHHsS HEOOXOIUMBIM obopynoBanuem, Mebelbo,
HHBeHTapeM, [ CM, cTpouTenbHbIME MaTepHuaIaMH.

2.12. Obecneuenne KoMmmiekcHoll GesomacHocTn Yupexaerus, KOHTPOJIb 3a
HCIIpaBHOCTRIO  NIPOTUBONOKAPHOrO  OOOPYIOBAHHA M IEPBHYHBIX CPEICTB
MOXKAPOTYIIECHNS, APYTUX CPEACTB OE30IIaCHOCTH YUpeKISHHUS.

2.13. KoHTpomb 3a KadecTBOM MEIUIHMHCKOTO O0CITy)XMBaHHUS KJIHEHTOB,
CBOEBPEMEHHEIM JIEKAPCTBEHHBIM OOecIieueHueM.

2.14. CocraBnenne, opopMmileHHEe, B3aKITIOYECHHE, 4 TaKk Ke KOHTpOJIb 3a
MCIIOJHEHNEM B YCTAHOBJICHHOM IIOPSZIKE IOCYJapPCTBEHHBIX KOHTPAKTOB.

2.15. CocraBineHne CMeT AOXONOB H PAacXO0B Ui YTBEPXKIEHUS TUPEKTOPOM
YUpex/IeHus 4 UX KOHTPOIIb 33 HCIIOJIHEHUEM CMET PacXO/I0B.

2.16. CocraBiieHue U IPe0CTABIIEHNE YCTAHOBICHHOM OTYETHOCTH.

2.17. Obecrieuenue nopsiiKa XpaHeHHs GyXranTepcKuX JOKYMEHTOB.

2.18. Benenwue yuera mocTynarouel u oTIpaiIsieMoi KOpPPECIIOHISHITHH,

2.19. Boimonuenne paboTel mo oGecrmedenuIo YupekaeHus KaJpaMu TpeOyeMmbIxX
npodeccuii, crenuanbHoCTed U KBaTH(OUKAIIH.

2.20. CBoepemenHoe oopMIIEHHE MIPHEMA, NIEPEBOA, YBOIbLHEHHS pabOTHHKOB B
COOTBETCTBHH C TPYAOBBIM 3aKOHOIATEILCTBOM, ()OPMUPOBAHUE U BEIEHHE JTAUHBIX
nen paOOTHUKOB YUpeK 1eHHUsl.

2.2]. 3amonHeHue, y4eT M XpaHEHHe TPYIOBEIX KHIIKEK, BhIIada CIIPaBOK O
TPYZOBOH NEATENbHOCTH, BeJIEHHE ydeTa IPEef0CTaBIeH S OTIYCKOB.

2.22. OcymecTBiieHHe BOUHCKOIO y4eTa paboTHHKOB YupexneHus.

2.23. IlomorotoBka MarepHanoB, HEOOXODHMBIX UL IIPOBEJEHUS ATTECTALNH
pabOTHHUKOB, KOHTPOJIb 3a COOJIIONEHHEM CPOKOB IIEPENOATOTOBKM ¥ MOBBIIICHHUS
KBalM(pUKALUA PabOTHHKOB, HOATOTOBKA JOKYMEHTOB i oGydeHHs Ha Kypcax
IIOBEBIIIEHMS] KBATU(UKAIHH.

2.24. KoHTpomb 3a TpyHOBOM MOUCHMIUIMHON W COOMIOZEHHEM pabOTHUKOB
YupexieHus IpaBul BHYTPEHHETO TPYA0BOI0 PaclopsIKa.

2.25. TlpenocTaBneHne COLHANBHBIX YCIyT TPaXAAHAM TOKMIIOTO BO3pacTa
(Myx4rHam ctapie 60 JeT U KeHIMUHAM cTapile 55 JeT), WHBAIHIaM [IEpBOHt |
BTOpOH rpymn (crapme 18 J€T), 4WaCTHYHO WM TIONHOCTBIO YTPATHBIIMX
CIIOCOOHOCTB K CaMOO00CIy ) KHBAHHEO H Hy)KIAIOIIAXCA B IOCTOSHHOM OCTOPOHHEM
yXOJIe IMyTeM CTabHILHOTO COLHAIBHO-OBITOBOIO 0OECredeH s, CO3MNanne Ul HUX
01aroNnpUsSTHBIX YCIOBUM XKU3HENEATETBHOCTH,

2.26. 3amuTa NpaB M 3aKOHHBIX WHTEPECOB IOJIydYarTelied COUMATBHBIX YCIYT B
NIOPSIIKE, IPEeTyCMOTPEHHOM 3aKOHOAATENbCTBOM PD;
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2.27. Obecneuenne KOMGOPTHBIX U GE30MACHBIX YCIOBHH Ui MPOXXUBAHUS
00CITy)XMBAEMBIX IPaXIaH, OPraHW3alus IIPeIOCTABICHUS COMUATLHO — OBITOBBIX
YCIIYT.
3.IIPABA PABOTHHKOB TIOIPA3JIEJIEHIA

3.1.3anpamuBarh U MONy4aTh U3 BCEX CTPYKTYPHBIX TIOPA3IeIeHNH VYapexnenus
MH(POPMALHIO, HEOOXOAMMYIO IS OCYIIECTBICHHS CBOSH NesSTebHOCTH,
3.2. BzaumopeiicTBOBaTh NpH HEOOXOIMMOCTH C BHEIIHUMH OpraHHU3alHsIMH,
MOJIy4aTh MOCTYNAlOIMKe B YUpPEXKAEHHE MTOKYMEHTHl M HH(OPMAIMOHHEIE
MaTepHailkl 10 CBOEMY NPOQHII [EATENbHOCTH NSl O3HAKOMJICHMS, Yu&Ta W
HCIIOBb30BaHus B pabore.
3.3. BHOCHTE Ha paccMOTpeHHe JUPEKTOPA IIPEIOKEHHS 10 COBEPLIEHCTBOBAHUIO
PabOTHI OTAETeHNHS H YUPEXKIEHHS B IIETIOM.
3.4. OcylIecTBIATh B Ipefeiax CBOeH KOMITETEHIIHH MPOBEPKY U KOOPAMHAIHIO
ACATENBHOCTH  CTPYKTYPHBIX —IOJpasfeleHud VYUpexieHus 10 BOIpocaM
COLHMAJIBHOTO 00CIY)KUBAHHS, O Pe3yJIbTaTax MPOBEPOK COOBIIATE PYKOBOJCTBY.
3.5. VuactsoBath B mombOpe M pAacCCTAHOBKE KAJPOB B OTHEIEHHH, BHOCHTD
MPEJIOKEHUS O HAa3HA4YeHWH Ha [OJDKHOCTh M OCBOOOXKIEHWHM OT JOJDKHOCTH
paboOTHUKOB YUpekIeHHUs.
3.6. ObecrnieunBath coOMIOAEHIE PAOOTHUKAMHA TPYAOBOM JHCIHUIIIHHEL.
3.7. BHOCHTB NpeUIOKEHN!sI TUPEKTOPY YUpeKIeHHS 0 TOOIPEHUH pabOTHHKOB H
IPUMEHEHHH K HEM MEP AMCIHUILIHHAPHOIO B3bICKAHUS.
3.8. YuacTBoBaTh B pa3spaboTKe MODKHOCTHBIX MHCTPYKLHN U rpa(UKOB OTITYCKOB
pabOTHUKOB YUpeKIeHUS.
3.9. Vw4acTBoBaTh B COBEIIAHHMSIX U KOH(DEPEHIMAX PA3IHIHOTO YPOBHS TIO
BOIIPOCaM IIPEA0CTABIEH S CONMANIBHBIX YCIYT TPaXKIaHaM.
3.10.  OcymecTBiaTh HHBIE TOJHOMOYMS - B COOTBETCTBHE JOJIKHOCTHOM
VHCTPYKIHMEH, HacTosmuM IlomoxeHueM, APYrHMH JIOKAIbHBIMH HOPMATHBHO-
IIPaBOBBEIMH aKTaMH 110 YUpeKIEHHIO.

PaboTHUKM OTJeNeHHsA IONB3YIOTCS BCEMH IPAaBAMH B COOTBETCTBHE C
JMOJDKHOCTHOW MHCTPYKLIHMEH.

4. OBA3AHHOCTHU PABOTHUKOB ITIOJIPA3JIEJIEHUS
4.1. ITomuuHATCS CBOEMY HEIIOCPEACTBEHHOMY PYKOBOIUTEITIO.
4.2. BHIIONHATE NPUKa3bl JOHPEKTOpa YUpeKIEeHHS H HHBIE JIOKAJIbHBIE
HOPMA@THBHO-TIPaBOBbIE ~aKThI 1O YUPEKIEHHIO, COIJIACHO, JeHCTBYIOLIETo
3aKoHozarenscTBa P®, a Takke HOpMAaTUBHOM 6a3bl 0GJIaCTHOTO H PErHOHAIBHOTO
3aKOHOIATEIbCTRA.
4.3. OcyLuecTBIATE BCE YKa3aHHBIE B HACTOSALIEM ITOJI0KEHNH DYHKI[HH.



5. OTBETCTBEHHOCTB
5.1.Crenenp OTBETCTBEHHOCTH APYrHX COTPYIHUKOB OTJAENIECHUS YCTaHABIMBAETCS
AOJDKHOCTHBIMU MHCTPYKIHAMU U APYTHMH JIOKaJIbHLEIMHU HOPMATHBHO-ITPAaBOBLIMH
aKTaM# YUpexneHus, TeHCTBYIOIIUM 3aKOHOAaTeIbCTBOM P,

6. BBAMUMOOTHOILIEHU S
6.1.AIMHHUCTPaTHBHO-XO3SHCTBEHHAS  YacThb B3aHMOJIEHCTBYET CO BCEMH
CTPYKTYPHBIMH TIOJPA3AENSHUSIME YYpexkIeHUs.

7. IIOPAJIOK BHECEHUW SI U3BMEHEHW B ITOJIOXEHUE
7.1.Hacrosmee Ilonmoxkenne meHCTBYeT 10 €ro OTMEHBI MK 3aMEHBl Ha HOBBIH
BapHaHT.

7.2. TlonokeHHe NepecMaTpUBAETCA B Clydae M3MEHEHHsS 3aJady W (QyHKIuH
OTHEICHHUS.

7.3. Usmenenus B IlonokeHWE MOTYT OBIT BHECEHBI C YYETOM H3MEHEHHH
JACHCTBYIOLIEr0 3aKOHOAaTeNbCTBa PD wim o Mepe HeOOXOMHUMOCTH.



